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Disclaimer
This presentation is for informational purposes only and it is not 
intended as legal advice. For specific advice regarding your 
personal legal and/or financial circumstances, or for assistance in 
completing an outside Power of Attorney document, you may wish 
to consult an attorney.
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What is a Power of Attorney?
• Legal instrument used to delegate legal authority to another individual to act on your behalf

• Person you delegate authority to make inquiries or decisions on your behalf is called an Attorney-In-Fact (AIF)

• Attorney-In-Fact (AIF) should be a trusted individual (i.e., spouse, son/daughter, sibling, or friend) who is 

willing and able to act in your best interests

• Special Durable Power of Attorney Form is created by the LACERA legal department and available at no cost 

• Outside Power of Attorney documents may be accepted upon review by our Legal Department

Note:  LACERA POA form allows the AIF to make decisions regarding LACERA transactions only.  The LACERA 

POA form is not accepted by outside financial institutions.
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Reasons to submit a POA
• POA document/form is designed to help manage member’s LACERA retirement account out of 

convenience or in the event the member is incapacitated due to illness or injury

• Completing a POA is less costly and much easier to execute than a court appointed 
Conservatorship

• Allows Attorney In Fact  (AIF)  to make decisions and complete paperwork for the member 
    pre-retirement and post-retirement

• Allows AIF to meet and speak with LACERA retirement benefits specialists regarding member’s 
benefits
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Requirements
• Member must be of sound mind when signing POA

• Attorney-in-fact must be over the age of 18, and may or may not be related to you

• Attorney-in-fact cannot personally benefit from their actions, unless explicitly stated

• POA  may grant an AIF the ability to take actions immediately upon approval of POA by 

LACERA or may limit AIF to take action only if and when member becomes incapacitated 

(Durable)

• Submitting completed POA forms/documents in advance of incapacity to LACERA for Legal 

review is strongly encouraged
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Authorities Granted to an AIF
POA on file may grant an AIF general authority to receive information only and/or take 
the same actions that a member would, including, but not limited to, the following:

Elect a retirement option*
Designate beneficiaries
Designate themself for benefits
Designate a bank account for direct deposit / Endorse Checks
Update Address
Elect healthcare insurance plans and designate dependents under those plans
Withdraw LACERA contributions

Note: For member retirement elections by an AIF, LACERA must receive the retirement 
election letter signed by AIF prior to the member passing away.  
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Effective and Termination Dates
• POA becomes effective once LACERA receives, reviews, and approves the POA document/form

• Member may still take care of his/her own retirement affairs while member is mentally competent 

and physically able to do so

• POA may be terminated or updated by member in writing or submitting a revised POA at any time

• POA may terminate when member is deemed incapacitated

• POA terminates automatically upon the death of the member
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LACERA POA form versus Outside POA

• Form created by LACERA Legal Staff

• Actions limited to LACERA business 
only

• Actions allowed are very specific to 
LACERA benefits

• Document created by Third Party 
Attorney or Legal Specialist

• Actions may apply to LACERA and 
other financial institution business 

• Actions allowed may be general and not 
tailored to LACERA benefits

• LACERA offers a POA form created by LACERA Legal Team

• Outside POA may be accepted after LACERA Legal Team reviews

LACERA POA Form Outside POA 
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LACERA POA Form
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LACERA POA Form – Page 1

Section 1: Member 
Personal Information

Section 2: Primary 
Attorney In Fact 
Personal Information 
(Copy of ID Required) 

Section 3: Alternate 
Attorney In Fact 
Personal Information
(Copy of ID Required)
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LACERA POA Form – Page 2
Section 4: Number 1 
Grants AIF General 
Authority on LACERA 
matters except for 
authorities listed under 
Number 2.  

Section 4:  Complete 
Number 2 to Grant AIF 
Specific Authority.

Member must Initial Next 
to Each Specific Authority 
member would like to 
Grant to AIF(s)

Section 5: Can only Select One 
Option. Leave Blank, Initial #1 
Or Initial #2. 

If #1 and #2 are initialized, POA 
form will be rejected.

Section 5: If Left Blank,  
AIF has immediate 
authority granted from 
Section 4.

Section 5: If #1 is initialed, 
then POA is only in effect 
once member is deemed 
incapacitated by 
designated person 
(Springing POA)

Section 5: If #2 is initialed, 
then POA is terminated once 
member is deemed 
incapacitated by designated 
person
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LACERA POA Form – Page 3 
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LACERA POA Form – Page 4

Section 7: Member 
Prints Name and Signs 
and Date

MUST SIGN IN 
FRONT OF NOTARY 
OR TWO WITNESSES

Section 8: First AIF and 
Alternate AIF Prints Name and 
Signs and Date

DOES NOT NEED TO BE 
SIGNED IN FRONT OF 
NOTARY OR TWO WITNESS
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LACERA POA Form – Page 5
Complete Section 9 OR 10

Section 9: Must have 
Two Witnesses above 
the age of 18 complete 
ALL Fields and Sign and 
Date.

Witnesses cannot be  
an AIF. 

Witness Dates must 
match the Dates 
Member signed POA 
document.

Section 10: Notary completes.

If notary is outside the state 
of CA, notary must attach 
his/her state’s Notary 
Acknowledgment Form
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LACERA POA Form Requirements

MUST INCLUDE 
PHOTOCOPY OF VALID 
STATE OR FEDERAL ID OF 
ATTORNEY-IN- FACT (AIF)

EXAMPLES: DRIVER’S 
LICENSE OR PASSPORT
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Ways to submit a POA 
• Copies of completed POA forms and AIF IDs are accepted

• Upload copy Completed Form and AIF IDs to the MyLACERA Portal

• Fax: 626-564-6155

• Document Drop Off at LACERA Drop Slot near the main entrance at:

   300 N. Lake Ave.  Pasadena, CA  91101

• Mail to:    LACERA

   PO BOX 7060

   Pasadena, CA  91109-7060

Submitting POA form/document for 
LACERA Legal Review/Acceptance for 
POA to be on file in advance of incapacity 
is strongly encouraged
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Stay Connected
Website: www.lacera.gov

Requirements to Register:  Current LA County Payroll Stub
 
Click on My LACERA from lacera.gov! 

Features available: 
• Access your personal information
• Calculate your retirement estimate
• Update your contact information
• Use secure message center 
• Update your beneficiary 
• Upload documents
• And more! 
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Poll Questions
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How to contact LACERA?
• By Phone - 800-786-6464  -  Monday- Friday  7:00am – 5:30pm (PST) 

• By Fax -  626-564-6155

• In Person - By Appointment only

   No Walk-In Counseling

• Virtual Appointments Available

• Secure document drop off slot outside the building

  300 N. Lake Avenue,  Pasadena, CA  91101

• By Email – welcome@lacera.gov

• My LACERA – Send Secure Messages 

• Website – www.lacera.gov
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Thank you for coming to learn more 
about your LACERA benefits! 
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